
Coordinator, College and Career Readiness
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Under the direction of the Executive Director, College and Career Technical Education (CTE), the
Coordinator

the

institutions. The College and Career Readiness Coordinator will systematically

embed career elements and education and organize efforts with post-secondary partners to include
early college credit attainment, industry certifications, work-based learning, etc. Assist with
facilitating regional Employer Advisory Boards and Industry Sector meetings, leading to
opportunities for students and increased equity and access for students and career opportunities.
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EDUCATION & EXPERIENCE:
● Possession of a Baccalaureate or higher degree from an accredited college or university with

emphasis in secondary education, instructional technology, a subject matter field commonly
taught in the secondary grades or closely related field.

● Preferred possession of a PPS credential or equivalent.
● Any combination of experience
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a
comprehensive

high school setting, and 3+ years in leadership roles as a site-level administrator

or counseling services at the Secondary Level.

LICENSES AND OTHER REQUIREMENTS:
● Valid California Administrative Services Credential;
● California Driver’s License.
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● Successful secondary-school counseling or administration experience, preferably in a

comprehensive high school setting, and 5+ years in leadership roles as a site-level administrator
or counseling services at the Secondary Level.

● Strong understanding of Best practices with comprehensive ASCA Model School Counseling
Programs and CAMTSS Framework, the college recruitment and enrollment process, and the
unique challenges faced by students of poverty, English learners, and undocumented students as
they pursue a college education.

● Perform related duties as assigned.
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https://leginfo.legislature.ca.gov/faces/billTextClient.xhtml?bill_id=202120220AB469
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